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[ 06 yrBepxneHun [Tonoxenni ]

B coorBercrBum ¢ noanyakrom 6 mynkra 5.18 Yerasa ®I'BOY BO «Camapckuit
rOCYIapCTBEHHBIM YHUBEPCUTET MyTei cOOOIIeHUS

OPHUKAa3blBAaI:

1. Buectu usMenenus B llonokenue 00 yIpaBI€HHWM KaIpOBOTO H IPABOBOIO
obecrieuenys, W3JIOKHB €ro B pelakuuu coriacHo Ilpunoxenuio 1 K HacTosIeMy
pUKa3y.

2. Vreepaurhs [lonmoxxenne 00 oTmene WMyIIECTBA B COOTBETCTBUU C
[IpunosxeHneM 2 K HACTOALIEMY IIPHKA3Y.

3. Hacrosmuii mpukas BCTymaeT B cuiy ¢ 1 nexabps 2023 ropa.

4, KouTponb 3a HCIOJHEHMEM HACTOALIEro IpWKaza BO3Jlarald Ha IepBOTO
NPOPEKTOPa YHHUBEPCUTETA.

7
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[Tpunoxenne 1
K npukazy Caml VIIC

OT « /ﬁ{) » 'f’/ 2023r. Neﬂ/

MOJOKEHUE

00 ynpaBJIeHHH KaJPOBOI0 H MPABOBOI0 00ecHeyenHs
1LOBIIUE IMOJIOKEHUS

1.1.  YmpasneHwe KagpoBoro u MpaBOBOrO oGecHedeHws (YKullO) (mamee —
Ynpapinenue) ABIAETCS CTPYKTYpHBIM mompasieicaueM ®IGOY BO «Camapckuit
FOCY[IapCTBEHHBIN YHUBEPCUTET IyTel coobieHus» (nanee — VYuusepcuret, Caml'YIIC)
M IefCTBYET Ha OCHOBAHUH HAcTOsIIero [1010kenus.

1.2. Ympasnenue B cBoeit pabore pykoBomcTByeTCS Koncturynueit Poccuiickoit
Qenepanuu, QejlepanbHble 3aKOHAMM, YKA3aMH M PacIIOPSIKEHUSIME IIpesunenTa
Poccunitckoit  Depepalivii, MOCTAaHOBIEHHSIMH | pacniopsokeHusiMu - [IpaBuTenncTBa
Poccuiickoii Deriepannit, OCTAHOBIEHUSMHU, TPUKA3aMH, HHCTPYKTHBHBIME TTHCHMAME
MunucrepcTea Hayku u  obpasoBanus Poccuiickoii @enepanuy, MuHECTEpCTBA
Tpancnopra Poccuifckolt  Peneparmu, MusucTepeTBa mpocBemmeHust PoccHickoit
Deneparun, DenepalbHOTO areHTCTBA IKENE3HOMOPOKHOIO TPAHCIOPTA, YCTABOM
CamI'VIIC, noxanerbiMu aktamu CamI VIIC, npukasamu u PacropsKeHHsIMH peKTopa
Yuusepcureta, HacTosmM [lonoxeHuem.

B opranumsanmonHyro cTpyKTypy VYnpaBneHus BXOISAT CHEIYIOLIHE OTICIbI:

- OTZIETI KaIpOB;

- IOPHAWYECKUH OTEN;

- OTJIeJ IeJIONIPOU3BO/ICTRBA U ApXUBA;

- OTZENl UMYIIECTEA.

CTpyKTypy M IWITaTHOE pAaclHCaHHe, W3MEHEHHsS B CTPYKTYpY M INTATHOE
pacnucanue YnpasneHus yrsepxaaet pekrop Caml 'VIIC.

2. Ynpasnenve B CBOeH JEATENBHOCTH MOIMMHSETCS HENOCPEACTBEHHO
[IEPBOMY MPOPEKTOPY, KOTOPHIA KOHTPONUPYET ero AesiTeIbHOCTb.

3, OOwiee  pyKOBOICTBO — [AESATENBHOCTBHIO  YHPABIEGHUS  OCYIIECTBISIET
HAYaJIbHUK ~ YNPaBICHUA, KOTOPBIM HECET MEePCOHANBHYIO OTBETCTBEHHOCTH 34
BBINIOJIHEHHE 3a1a4 U (QYHKIMH, BO3NO)KEHHEIX Ha YIIpaBlIeHNe.

4. HesTenbHOCTS OTHENOB, BXOsIKX B CTpykTypy YKuIIO permamenTupyercs
[Tonoxenusamu o0 oTenax.

5., PyKOBOACTBO OTHENOB OCYIIECTBISICTCS HAYANBHUKAME OTIENIOB, KOTOPbIE
NEUCTBYIOT Ha ocHOBaHUM [lonokeruit 06 oTaenax u HacTosmero LoioxeHus.

6. Havanpnuxw otmenos, Bxomsimx B crpykrypy YKullO, HaznauaioTcs Ha
AOJDKHOCTE O OCBOOOIKAAOTCA OT JIOJDKHOCTH MPHKA30M PEKTOPA, MEPBOro MPOPeKTopa



10 MPEACTaABIEHUID Ha4YallbHHIKA praBHeHI’U{ H HEeCYT INepPCOHAJLHYIO OTBETCTBEHHOCTD
34 BBINIOJIHCHHKEC 3a1a4 | beHKHHﬁ, BO3JIOJKEHHBIX Ha COOTBETCTBYHOILIKUE OTJIEIIbBI.

2. OCHOBHBIE 3AJAYH YIIPABJIEHHS

OCHOBHBIMH 3aa4aMy Y IIPABIICHUS ABIISFOTCA:

2.1. Opranusanus u obecredeHre eIMHON KapOBOH NOJIUTHKA Y HUBEPCUTETA.

2.1.1. ITopbop u paccTaHOBKA KaJApPOB B COOTBETCTBMH CO IITATHBIM PACTIMCAHUEM.

2.1.2. Benenue xaapoBoil JOKYMEHTAIMU 10 yYeTy ¥ ABHKEHUIO KaJpOB.

2.1.3. OBecrieueHre COLMANBHLIX TAPAHTHH, TPAB U JILIOT PabOTHUKOB.

2.1.4. Co3nanwe, BeIeHHE M KOHTPOIL OaHKa MaHHBIX O KOJNHUYECTBEHHOM H
KaueCTBEHHOM COCTaBe IIepCOHANa, M3yYeHHE W Ol[eHKa JIeTOBBIX KauecTB pabOTHHKOB,
OILIEHKA COOTBETCTBHS PAOOTHUKOB 3aHUMAEMBIM JOJDKHOCTSM.

2.2. TlpaBoBoe obecrieyeHue NEITENLHOCTH YHHBEPCUTETA MO peallk3alud €ro
MOJHOMOUYMH M Lejed yCTaBHOH /esTeNbHOCTH, 3allyTa MpaB U 3aKOHHBIX HHTEPECOB
VYHuBEpCUTETA.

2.2.1. FOpuamaeckoe COpOBOKAECHUE JOTOBOPHOM paboTsL.

2.2.2. Beenne mpeTeH3HOHHO-UCKOBON pabOTHL.

2.2.3. IlpaBoBas SKCHEPTH3a JIOKAILHBIX HOPMAaTHBHbBIX aKTOB.

2.2.4. TlpencraBneHre HMHTEPECOB YHHUBEPCHUTETA B OpraHax TOCYIapCTBEHHOM
BJIACTH, OpTraHax MECTHOIO CaMOYIpaBIeHHs, TPaBOOXPAHUTEIBHBIX, KOHTPOIHPYIOIIHX
M HaI30PHBIX OpraHax, yUpeKIeHHsIX i OpraHu3alusx.

2.3. Paspaborka, oprasusanusi, oGecreyeHre U KOHTPOIb (YHKIHOHHPOBAHHML
eIUHON CUCTEMBI IEIOIPOU3BOACTBA B Y HUBEPCUTETE.

2.3.1. DKcreauIMOHHas 00paGoTKa, PErHcTpalMs o OTNpaBKa BXOJSIICH,
UCXO/ISIIIeH NOKYMEHTAUH.

2.3.2. CosepueHcTBOBaHHe HOPM U METOAOB PAOOTEL C JOKYMEHTAMM.

2.3.3. KOMIIeKTOBaHie ~ NOKYMEHTOB B COOTBETCTBMM C  yTBEDPXKICHHOM
HOMEHKJIATypO# Aell.

2.3.4. Oprauuszarwst paboThl apxuBa Y HUBEPCUTETA.

24. Obecrieyenrue coOmoneHus  3aKOHOJATENbCTBA B HacTW  IOPANKaA

WCIIONH30BaHUA henepalibHOro HMYILecTBa.

2.4.1. Obecneuenye ydera (eIepalbHOro HEJBIDKMMOrO M 0000 IIEHHOTO
JBIYKHMOTO HMYIIECTBA Y HUBEPCHTETA B PEECTPE (hejiepalbHOro MMyIIeCTBa.

2.4.2, OcymecTBieHue gocynedoHoit u cy1eGHOM 3aIMThl B 9aCTH MCIOJIB30BAHHA,
060poTa HMYIIECTBEHHOTO KOMILIEKCA Y HUBEPCUTETA.

2.4.3. OcymecTBIen1e KOMILIeKca padoT, HeOOXOAUMOTO Ui yieTa HeBMKUMOTO
MMYILECTBA YHUBEPCUTETA, 3aKPEIUIEHHs HE/IBHKMIMOIO UMYIIECTBA 33 yHUBEPCUTETOM,
6O ero W3BSTHS W3 TOJB30BAHMS, CIIMCAHHUS, Mepefaud OOBEKTOB HEBHKHUMOTO



UMYLIECTBA YHHUBEPCUTETA Ha HWHOH ypOBEeHb COOCTBEHHOCTH, B COOTBETCTBHM €
JeNCTBYIOLIKUM 3aKOHOHaTeNnbCcTBOM PO.

3. OCHOBHBIE ®YHKIINHA YIIPABJIEHUWS

YrpaBneHue BBIIOTHIET CASOYIOMHE (yHKIMH:

3.1. ®yHKUHH 0T/I€JIa KAAPOB

3.1.1. [loxbop, paccTaHOBKA U YUYET KaJpOB.

3.1.2. Benenne KaapoBOro JEJIONPOU3BOACTBA B COOTBETCTBHM C TpeOOBaHHMIMU
JEeHCTBYIOIIEro 3aKOHOJaTeIbCTBA.

3.1.3. Odopmnenune TtpynoBeix otHomeHud Cam[ YIIC ¢ pabornukamu —
MOArOTOBKA IIPHKA30B I10 JIMYHOMY COCTaBy, B TOM 4YHCIE O IIpHEME, MepeMelleHHH,
YBOJBHEHUM BCEX KATEropuil paboTHUKOB YHHMBepcuTeTa, 00 yCTaHOBICHHH [OIIAT M
Han0aBOK, MOOLIPEHHAX, NPUMEHEHMH Mep NUCLUNIMHAPHOIO B3BICKAHWUS M HHBIX,
CBSI3aHHBIX C TPYIOBBIMH OTHOILIIEHHSIMH.

3.1.4. Odopmienue, yd4eT M XpaHEHWE TPYAOBBIX KHWKEK M JIMIHBIX JCI
pabOTHHUKOB YHUBEPCUTETA.

3.1.5. ITlogroroBka MDOKYMEHTOB IO  II€HCHOHHOMY  CTPaxoBaHHIO H
epCOHMMDULIMPOBAHHOMY YUETY, a TaKKe JOKYMEHTOB, HeOOXOMMMBIX Jis Ha3HAYeHUA
TIEHCUI pa0OTHUKAM Y HUBEPCHTETA.

3.1.6. Yuet paboyero BpeMeHU pabOTHUKOB YHHBEPCUTETA.

3.1.7. Peanuzamus HarpaJHOU HOTUTHKNA Y HUBEPCUTETA.

3.1.8.  Oprammsamust  pabotsl 1o  (OPMHUPOBAHWIO  KagpoOBOIO  pe3epBa
Y HuBEpCHUTETA.

3.1.9. KoHTpomb TPOXOXKIEHWS MEIUIMHCKHX OCMOTPOB  pabOTHHKaMH
VYHuBepcHuTeTa.

3.1.10. Oprasuzanps ¥ NpoBejieHHe pabOTHl IO TOBBILEHHIO KBATH(IKAIUH
paBoOTHUKOB YHHBEPCUTETA, OpraHu3aLysl NPOpEcCHOHATEHOTO O0y4YeHHs PabOTHUKOB
CamI'VTIC, pa3padoTka COOTBETCTBYIOIIMX TIIAHOB.

3.1.11. IlpoBeieHWe KOHCYJLTALMN, MPEOCTABIEHHE CIPABOK M  KOIMHH
JIOKYMEHTOB pab0OTHHKOB YHMBEPCHUTETA TT0 UX 3asBICHUAM.

3.1.12. TToaroroska muceM, BCEX BUAOB OTUETHOCTH I10 BOIMPOCAM AEATEILHOCTH
OT/eNla ¥ WHBIX JOKYMEHTOB YHHBEPCHTETA 10 BOIIPOCAM, OTHOCSIITUMCS K KOMIIETEHIIUH
OTIENA.

3.1.13. ITogroroBKa 1 nepenaya Jejl B apXuB.

3.2. ®YyHKUHNH OPHAHYECKOI'0 0T/ea:

3.2.1. Oxa3zanue KOHCYIHTATMBHOW [OMOILUM CTPYKTYPHBIM IOAPa3[ENeHUIM H
dummanam Caml'VIIC mo Borpocam NpaBoBOro 0OECTIeUeHIS.

3.2.2. IlomgroroBka 3akiIOYeHMH IIPaBOBOI0  XapakTepa II0  BOIPOCaM,



BO3HMKAIOIINM B IPOLIECCE NEATeNIbHOCTH Y HUBEPCHUTETA.

3.2.2. OcymecTBnenye IpaBOBOM IKCIEPTU3bI BHYTPEHHUX JOKAILHBIX aKTOB Ha
COOTBETCTBHUE AeHCTBYIOLEMY 32KOHOATENLCTRY.

3.2.3. TloaroroBka NpenoKeHUM O BHECEHWH H3MEHEHHH B NeHCTBYIOLIHE MU
OTMeHe (PaKTUUECKU YTPATUBIINX CHITY JOKATBHBIX aKTOB YHUBEPCHTETA.

3.2.4. Yyactue B paspaboTke IPOEKTOB OOTOBOPOB, ITPaBOBas OJKCIEPTH3a U
BH3MPOBAHUE XO3SMHCTBEHHBIX U MHBIX IOFOBOPOB U COTJIALIEHUH.

3.2.5. BeneHne IpeTeH3MOHHOH, WCKOBOW pabOThI, HampaBjeHHE MaTepUaoB B
KOHTPOJIBHO-HA/[30PHbIEC, [PAaBOOXpPaHUTEbHbIE, CyneOHBIE W WHBIE Opradel |
OpraHU3alliH.

3.2.6. IlpencraButesibcTBO Ha OCHOBaHMM noBepeHHocTH uHTepecoB Caml VIIC B
opraHax TIOCYNapCTBEHHOH BIIAaCTH, OpraHax MECTHOrO CaMOyIpaBleHHs, Ccyaax,
YUPEXKIECHUSX U OPraHU3alusX.

3.2.8. Opranuzaums obecrnieyeHns pabOTHUKOB momucamu  J0OpOBOIBHOTO
MEIHIMHCKOTO CTPaxOBaHHS Ha OCHOBAHUM 3aKJIFOUEHHBIX JOTOBOPOB.

3.2.9. Odopmierre w ydeT JIOBEPEHHOCTEH, BBIOAHHBIX paboTHUKaM
YHusepcurera.

3.2.10. CosepuicHue HOTAapUaNIbHBIX AEHCTBUN, CBA3AHHBIX C JEATEIbHOCTHIO
YHusepcureTa.

3.2.11. BszaumojeicTBHEe C NPaBOOXPAHUTENBHBIMHU, KOHTPOIUPYIOLIUMU U
HAI30pPHBIMH OPTraHaMé W APYTUMH OpPTraHU3alUsIMH, YUYPESKICHUSMH B PAMKAX CBOMX
ITOJIHOMOYHH.

3.2.13. PaccMoTpenvie oOpallleHyid, TTHCeM, 3alpoCOB OPraHoOB I'OCYAapCTBEHHOMN
BIIACTH, OPraHOB MECTHOIO CaMOYIPaBICHUs], IOPUANYECKHX JIHL, (PU3NUECKHX JIHUI[ U
TOATOTOBKA OTBETOB HA HUX B paMKax CBOEH KOMIIETEHIIHH.

3.3. ®yHKUHH 0TAeA JeJIONPOU3BOACTBA H ApXHBA

3.3.1. [Ipuém, y4ét, perucrpauusi, OTIIPaBKa IIOCTYIAIOMHUX M MCXOJISIIIHX
JIOKYMEHTOB.

3.3.2 PerucTpamus TPUKA30B U PACIOPSDKEHUN I10 OCHOBHOH JeATEILHOCTH
VYHupepcureTa.

3.3.3 Opranuszainus [EHTPATH30BAHHOIO JTOKYMEHTAIMOHHOro  obecrmeveHus
CTPYKTYPHBIX MOApa3eIeHH Y HUBEPCUTETA.

3.3.4. PazpaboTka HOMEHKJIATYpPhI el MOjpa3jeleHlil YHUBEPCUTETa, KOHTPOIb
3a (opMmupoBaHHeM H OoGhOpMIIEHHEM el B IEJONPOU3BOACTBE M XPaHCHHEM HX B
CTPYKTYPHBIX [OJPA3IeNeHus X YHUBEPCHTETa, 3a IIOArOTOBKOM M CBOEBPEMEHHOU
nepenadeil e Ha XpaHeHUe B apXUB.

3.4. OYHKIHH OTAeJA HMYIIECTBA

3.4.1. CucremaTh3alMs ¥ aHAIW3 HOPMATHBHO-IIPABOBBEIX aKTOB I10 BONPOCAM
PerucTpali HeJIBUKUMOTO UMYIIECTBA U CIEIOK C HHEM.



3.4.2. Beimon#erue paboT 1Mo O(QOPMIEHWID  TEXHUYECKWX  IacllOpTOB,
TEXHUUECKMX TUTAHOB Ha OOBEKTHl HEABMKMMOTO MMYIIECTBA, PACIIOJIOKEHHBIX Ha
TeppuTopuu r.0. Camapa, ¢ IpUBIEYEHUEM CTOPOHHUX JHIIEH3UPOBAHHBIX HAa JTaHHBIN
BUJI IEeSITEIIBHOCTH OPTraHU3aIUH.

3.4.3. [locTaHoBKAa HA TIOCYJApCTBEHHBIH  KATACTPOBBIM  y4eT OOBEKTOB
HEeJIBH)XUMOI'0 UMYIIIECTBa, a TakKe BHeceHne n3MeHenuii B EI'PH.

3.4.4. Obecreyenvie MPOBENSHHS HEOOXOOUMBIX paboOT 10  MEXEeBaHMIO,
ONpedeNeHHI0  TI'PaHMWI] 3eMeJIbHBIX  Y4YacTKOB, C  IIPHUBJIEYEHHEM  CTOPOHHHX
JMHMUEH3UPOBAHHLIX HA JAHHBIH BUJI IEATENBHOCTH OPraHW3alliid, BBINOJIHEHHE HHON
paboTHI 10 JJOKYMEHTATEHOMY 0(OPMIIEHHUIO 3EMEJILHBIX yYaCTKOB.

3.4.5. OGecrieyenne COOMIOMCHMST TPOLENYpbl Ilepeladyd ToCydapCTBEHHOIO
HMYIIIECTBA B apEHIY B COOTBETCTBUE C JEHCTBYIOLINUM 3aKOHOAATETHLCTBOM.

3.4.6. PaccMoTpeHHe CIIOPHBIX BOIIPOCOB M MOJIOTOBKA 3aKIIIOYEHUH, CITPABOK 10
MOPYYCHUIO PYKOBOACTBA YHHBEPCUTETA II0 BOIPOCAM B paMKax BO3JIOKEHHBIX
(yHKIHH.

3.4.7. Oxazapue WHQOPMAIHOHHOH MOMJIEPKKA (uUIMazaM YHHUBEPCUTETA B
OpraHu3aluuy padoThl ¢ HEABMKHUMBIM UMYIIECTBOM,

3.4.8. VueT u XpaHeHHEe [OTOBOPOB apeHbl, 0e3BO3ME3AHOIO IIOJNE30BAHUA,
BO3MEIIEHHMS KOMMYHANbHBIX 3aTpaT MW JApYyruX [JOKYMEHTOB, CBA3aHHLIX C
PACIIOPSKEHUEM HE/[BM)KUMBIM H 0CO00 IIEHHBIM ABMKHMBIM MMYIIECTBOM B IIpeaenax
KOMIIETEHIMH OTAeNa.

3.4.9. OcyuwecrBiieHne MOArOTOBKH IIPOEKTOB JIOTOBOPOB apeH[IBl,
OE3BO3ME3IHOrO IIOJL30BAHMS, BO3MELIEHUS KOMMYHAIBHBIX 3aTpaT MW JIpYrHX
JIOTOBOPOB, CBSA3AHHBLIX C PACTIOPSDKEHUEM HEJBIDKHMBIM M 0COB0 LEHHBIM IBHKUMBIM
MMYIIECTBOM B Ipefeiax KOMIETCHIHH OT/IerNa.

3.4.10. PasMeliesye M akTyadA3alus CBeJIeHUH B OTHONIEHWH HEABHKMMOI'O
M 0cob0 UEHHOro [BMJKAMOTO MMYILECTBA Ha MEXBEIOMCTBEHHOM IIOPTANe
Pocumymiectsa (MB nopraie).

4. IIPABA U OBSI3AHHOCTH

4.1. Paborsmku YmpaBreHws (OTAEI0B) B Ipeienax, yCTaHOBJICHHBIX
JOJDKHOCTHOH MHCTPYKLMEHR, UMEIOT IIPaBo:

4.1.1. 3ampammBarh OT JODKHOCTHBIX JIAI] MHBIX CTPYKTYPHBIX MoJIpazeIeH| i
HHPOPMALHI0 W TOKYMEHTHI, HEOOXOHMMBbIE [JIsi BBIIOJHEHHA CBOWUX MNOJDKHOCTHBIX
0053aHHOCTEH.

4.1.2. VYuyacTBOBaTh B COBEIIAHMAX, KOIUIETHSIX, KOHQEpPEHUMsX ¥ JPYrux
MEPOTIPUATHAK, 110 BOIPOCAM CBOEH KOMITETCHIIUH.



4.1.3. BHOCUTE B YCTaHOBJICHHOM MOPAAKE HA PACCMOTPEHHE TIPOEKTHI JIOKATBHBIX
HOPMATHBHBIX aKTOB M HHBIX JOKYMCHTOB.

4.1.4. llpunumare yd4acte B pabOTe COBETOB, KOMHCCHH, COBEIIATEIbHbIX
OpraHoB YHUBEPCHUTETA.

4.1.5. OcyIIecTBIATE HHbIE [OJHOMOYMS [0 TOPYYEHHIO pPYKOBOICTBA
YHHUBEPCUTETA U HEMTOCPEICTBEHHO HAYAIBLHIKA Y TPABJIEHM.

4.2. Paboruuku YnpaBieHus 00s3aHb:

4.2.1. JIobpocoBeCTHO BBIMOJIHATH CBOM JOJDKHOCTHEIE O0S3aHHOCTH.

4.2.2. BuznpoBaTs JJOKYMEHTEI B IpeJieNiax NpeaoCTaBIeHHBIX TTOTHOMOYHH,

4.2.3. CTpouThb B3aHMOOTHOIIEHHs Ha OCHOBE [PHOPHTETHOCTH WHTEPECOB
YHUBEpPCHUTETA, BBINOJHATH PACIOPSDKEHHS PYKOBOACTBA YHUBEPCUTETA, COONMIONATDH
pelleHys ero COBeIlaTeNbHEIX OPraHOB, TOKAIbEHBIE HOPMATUBHEIE aKTHI.

4.2.4. CobmronaTe pexuM KOH(HICHUIHATLHOCTH oOpabarsiBaemMoll nHGOpMaLnH,
B COOTBETCTBHM C HOPMAaMHM 3aKOHOJaTenscTBa P®, ucnons30BaTh BCE pPeCypchl IS
pelIeHKs OCHOBHBIX 3a/1a4 U [TIOPYYEHHUM PyKOBOJCTBA Y HUBEPCHUTETA.

4.3. Wuele mpaBa u 00s3aHHOCTH pabOTHUKOB VYTpaBIeHUs, CTENEeHb WX
OTBETCTBEHHOCTH OIPENENA0TCs TOHKHOCTHON HHCTPYKIHEH.

5. OPTAHU3ALIUA NEATEJBHOCTHU

5.1. PykoBoacTBO YIIpaBieHHEeM OCYIIECTBIIAET HA4YalbHUK Y IIPaBlIeHHUs,

5.2. HavanpHMK YTNpaBleHHs Ha3zHAyaeTcsl Ha JOJDKHOCTh U OCBOOOXKIAETCSA OT
JIOJKHOCTH ITPUKA30M peKTopa Y HUBEPCHUTETA, B YCTAHOBIIEHHOM MOPAIKE.

5.3. HauanmpHuk VYmpaBieHHs TOAYUHSAETCS PEKTOPY M HENOCPEACTBEHHO
KypupymolleMy YTpaBlieHHE TMepBOMY [MPOPEKTOpPY, KOTOPbIM KOOPIHHHUPYET U
KOHTPOJHUPYET JI€ITENIbHOCTE Y IPaBIeHUA.

5.4. HayanpHuK Y IpaBieHUs:

5.4.1. OcymectBisger oblnee pPyKOBOICTBO YIIpaBIEHHEM, OpraHusyer paboTy
OTJICJIOB Y IIpaBJICHMS], ITPEJICTABIISIET TI0 3aMPOCy OTYETHl O €ro IedTeNbHOCTH PEKTOpY,
[IEPBOMY IIPOPEKTOPY.

5.4.2. TlpencTaBisieT PeKTOpY, INEPBOMY MPOPEKTOPY IPEIJIOKEHHS O CTPYKTYpE,
YUCIEHHOCTH, O Ha3HAYEHHH HA JIOJDKHOCTH M OCBOOOXIEHMM OT JIOJDKHOCTH
pabOTHUKOR OTAEJIOB Y IIpaBIeHUs.

5.4.3. Opranusyer MOArOTOBKY MPOEKTOB IODKHOCTHBIX HHCTPYKIMH paOOTHUKOB
VYrpaBneHus U BHOCUT UX Ha YTBEPKIAEHUE PEKTOPY.

5.4.4. BHOCUT Npe/ACTaBlIeHUs: O MOOLIPEHUH UK NPHMEHEHUM AUCHUINTMHAPHBIX
B3BICKaHWH B OTHOIIEHHH PaOOTHUKOB Y [IPABIICHHUA.



5.4.5. Tlo nopydeHHIO PYKOBOJCTBA MPEACTABIsAeT YHHBEPCHTET MO BOIpOCAM,
OTHECEHHBIM K KOMITETeHIIMM YIpaBleHUs B OpraHU3aLUsX, YYPEKIEHHSIX, opraHax
rOCYJIapCTBEHHOM BJIACTH W MHBIX CTPYKTYPaX.

54.6. BHocuT  pexkTopy, IIEpBOMY  IIPOPEKTOPY  HPEJIOKEeHUs O
COBEPIIEHCTBOBAHUY JEATENHHOCTH VYIPaBIeHNs, NOBbIEHUS 3>()QEKTUBHOCTH ero
paboTEL.

5.5. PyxkoBOACTBO OTJeNaMH B CTPYKType YTUpaBleHUs OCYIIECTBISIOT
HAUATBHUKH OTJENIOB, KOTOPHIE HA3HAYAKOTCS HA JODKHOCTE M OCBOOOXMAETCS OT
JIOIDKHOCTH ~PEKTOPOM, IIepBBIM TIPOPEKTOPOB YHHUBEPCHTETA, B YCTAHOBICHHOM
mopsnke. HavampHUKH — OTHENOB  HEMOCPEACTBEHHO — MOAYHMHSIOTCA — HAYaIBHHUKY
Vnpasienus.

5.6. HauanpHuK oTaena:

5.6.1. PyKoBOIUT HeATENBHOCTRIO OT/IENa, PACTIPEAEACeT 00SI3aHHOCTH MEXY €ro
pabortuukamy, obecredrBaeT COOIIONEHHME TPYNOBOW JIMCUMIUIMHBI B OTHEIE,
NOBBILIEHKME KBamu@uKauu pabOTHHKOB OTAeA.

5.6.2. ObecrieurBaeT BLIMONHEHHE 3a7a9 W (QYHKIMM OTHAEIA, YCTAHOBIEHHBIX
gacTtogmumM [lonoykennem, [TonokeHUsIMH OTAENIOB, BHOCHT MPE/JIOKEHU HaYallbHHKY
VipasieHus M0 HA3HAYEHHIO, IEPEMELICHUIO M YBOTBHEHHIO pabOTHUKOB OTIENa,
[OOIIPEHUSIM U B3BICKAHUIM.

5.6.3. B mpemenax cBoeH KOMIIETEHLUMH MOacT YyKasaHWd M PacCloOpsKeHUsd,
o0s3aTeNbHBIE 171 HCTIOJMHEHHS pabOTHUKAMHU OT/IENA.

5.6.4. IlpeacTaBisieT HHTEPECH! OT/lella B OTHOLICHHUSX ¢ IPYTUMH CTPYKTYPHBIMH
TOIpa3ielIeHUsIMHE Y HUBEPCHUTETA.

5.7. Vcnoeus Tpyaa pabOTHUKOB YTIPaBICHHS OIPENENAIOTCS TPYJOBBIM
7oroBopoM, KOJUIeKTHBHBIM ~ JOroBopom, [lpaBuiamMu — BHYTPEHHETO  TPYAOBOTO
pacnopsiika Y HUBEpCUTETA.

6. B3AUMO/IEICTBUE

6.1. Sensisce CTPYKTYpPHBIM TOApasfeliieHueM YHHBEpCUTETa, YIIPaBIEHHE
OCYILECTBISET B3aMMOJEHMCTBHE [0 BCEM HANpaBIEHUIM cBoed paloOTEl ¢ JAPYTUMH
CTPYKTYPHBIMH TIOAPA3ICICHUAMU M CIyKOaMH U BCTYIAeT BO B3aUMOJECHUCTBHAE CO
CTOPOHHMMH OPTaHM3A[MSIME, OpraHaM¥ HCTIONHUTENBHOM BIIACTH, rOCY/IapCTBCHHBIMH
OpraHamMy IT0 COIJIACOBAHHMIO C PEKTOPOM, IEPBEIM TPOPEKTOPOM, a TaKKe B
COOTBETCTBUM C TTOJTHOMOYHMSIMHU, YCTAHOBIEHHBIMU JOBEPEHHOCTRIO.



7. OTBETCTBEHHOCTDbD

7.1. OTBEICTBEHHOCTH  COTPYAHHUKOB YTIpaBiieHWs YCTaHAaBIMBAeTCS WX
OOJKHOCTHBIMH HHCTPYKIUSMH.

7.2. Ha magansanka YKUIIO Bo3naraetcs nmepcodanbHas OTBETCTBEHHOCTD 3a:

7.2.1.  OpraHmzaunmro  JeSTENBHOCTH  CTPYKTYPHOTO — TOApa3feleHus U
CBOCBPEMEHHOE BBIIIOJHEHHE 3aJad M (YHKLIUH, BO3NOKEHHLIX HA CTPYKTYPHOE
noJipasienexHue.

7.2.2.  Opranusanuio B CIPYKTYPHOM IIOJPa3[eNeHUH  ONEPATHBHON U
KaYeCTBEHHOW MOJArOTOBKH M MCIIONIHEHUS JOKYMEHTOB, BeleHUE IeNIONMPOU3BOICTBA B
COOTBETCTBHH C JIEHCTBYIOILUMHE IIPaBHIIAMH U UHCTPYKIMSIMH.

7.2.3. Cobnronenne COTpyIHUKAMK YTIpaBleHUs TPYLOBOM M MCIIONHUTENECKOM
OUCLIUTIIUHEL.

7.2.4. Obecrieyenue  coOMIONEHUS  COTPYIHMKAMH  YTPaBIeHUS  [IPABHI
[IPOTUBOIIOKapHOM GE30TTaCHOCTH.

7.2.5. Tlogbop, pacCTaHOBKY U NEATEIBHOCTE COTPYIHUKOB OTAENOB.

7.2.6. CooTBeTcTBHE JCHCTBYIOIIEMY 3aKOHOJATENLCTBY COTJIACOBBIBAEMBIX KM
MPOEKTOB [IPUKA30B, HHCTPYKLIWH, [1OJIOKEHUH, [IOCTAHOBJICHMH U APYTIUX JOKYMEHTOB.

7.3. PabGorHMKM VYropaBrneHus He BIpaBe pasrialliaTe NePCOHATbHBIE IaHHBIE
pPaOOTHUKOB H OOydYaroluMxcsi YHMBEPCHTETa, CTaBIIME W3BECTHBIMH B CBI3H C
BBITIOJIHEHUEM TPYAOBBIX 00s13aHHOCTEH.
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HHOJIOKEHUE
00 oTIeNe HMYIIIeCTBA

1.OBINUE TOJIOKEHU ST

1.1.  Otnmen mmyiecTsa SBISCTCS CTPYKTYPHBIM IMOAPA3JEIeHHEM yIpPaBIeHUs
KaapoBoro u ImpasoBoro obecmneuenus @IBOY BO «Camapckuii rocynapCTBEHHBIHN
YHHBEDPCUTET IIyTel coolbmmeHus» (nanee - YuupepcuteT, Caml VIIC) u meficrByer Ha
OCHOBAaHWM HacTofero llojoxenus.

1.2. Otmen wumymectBa B cBoel paboTe pykoBoacTByeTcss KoHCTHTYyIMeH
Poccuiickoit Depepauun, ¢enepaipHble 3aKOHAMH, YKa3zaMH U PACIOPSKEHHUAMU
IIpesunenta Poccuiickoit @epepauuu, MOCTAHOBICHUSMH M PACHOPSIKCHUSIMHU
[IpaBuTenncTBa Poccuiickoit Denepanuu, MMOCTaHOBIEHUAMH, [IpUKa3aMHy,
WHCTPYKTUBHBIMH THcbMaMd  MuHucTepeTBa Haykd M oOpasosanus Poccuiickoit
Denepanuu, MunucrepcrBa Tpancnopra Poccuiickoit ®enepanuu, MuHUCTEpCTBA
npocsewenus Poceniickolt ®enepannu, OenepanbHOro areHTCTBA JKEIE3HOIOPOKHOTO
tpancnopra, YcraBoM Caml'VIIC, nokansubiMu aktamu Caml VIIC, npuxasamm u
pacrnopsuKeHUsIMH peKTopa Y HuBepcuTeTa, HacTosmM [lonokenuem.

1.3. CIpyKTypy W IITaTHOE pacrucaHWe, U3MEHEHUs B CTPYKTYPY H ILTATHOE
pacnycande otaena uMmylnectsa yrBepkmaeT pexrop Caml VIIC mo mpencraBieHHIo
HavabHUKa YITPABICHUS KaIPOBOro U NpaBoBoro odecnedeHus (naiee — YKullO).

1.4. Ortpen uMmyliecTsa B CBOEH HEATENIbHOCTH MOAYMHIETCS HEMOCPENCTBEHHO
HagalbHUKY Y KullO, KOTOpBIN KOHTPOIUPYET ero AesTeIbLHOCTb.

1.5. OOmee pyKOBOACTBO HESTENBHOCTBID OTHAENd HMMYIIECTBA OCYIIECTBIIACT
Ha4yalbHUK OTAeNa HKMYIIECTBA, HAa3HA4YAeMbld Ha JOIDKHOCTEL IIPHKAa30M pPEKTopa,
TIepPBOI0 IIPOPEKTOpa Mo IpeacTaBnennto navansHuka ¥ KullO.

1.6. PaboTHHKH OT/Jena WMYIIECTBa HA3HAYAIOTCA Ha JOJIKHOCTH IPUKA30M
peKTopa, MEepBOro MPOPEKTOpa MO MPEACTABICHUI0 HAYajbHUKA OTJena UMYIIECTBA U
HagasbHuka YKullO.

1.7. JIomxHOCTHBIE 00SI3aHHOCTH, IPaBa U OTBETCTBEHHOCTh PAOOTHUKOB OTIENA
UMYIIECTBA PErTaMEHTUPYIOTCSl HACTOSALIMM IIOJIOJKEHHEM, TPYAOBBIMH JOTOBOPaMH,
TOJPKHOCTHBIMH UHCTPYKIUSMH.

2. OCHOBHBIE 3ATAYN U ®YHKIIMU OTAEJA UMYIIECTBA

2.1. OcHOBHBIMHM 3aa9aMU OTJAENa UMYLIECTBA SIBIIAIOTCS



2.1.1. Obecneduenue CcoOMIONEHHsSI  3aKOHOMATENBCTBA B  YaCTH  IIOPSAKA
UCIIOJIE30BAHMS (pefiepalIbHOTO UMYIIECTBA.

2.1.2. Obecneyenne yuera (enepanbHOTO HEABKAMOTO M 0CO00 IIEHHOTO
JIBIUKAMOT'O MMYIIIECTBA Y HUBEPCUTETA B peecTpe (peiepanbHOr0 MYIIecTBa.

2.1.3. OcymectBienue nocy1e0HON U Cy1eOHOM 3alMThHl B YACTH UCIIONB30BAHUS,
000poTa UMYILIECTBEHHOTO KOMILTeKca Y HUBEPCUTETA.

2.1.4. OcymecTBrenne  koMmiuiekca  pabor, HeoOXOZMMOro Ui ydYera
HEIBIKUMOIO MMYILECTBA YHUBEPCHUTETa, 3aKpeIUleHHs HeJBIKUMOTO HMMYyIIecTBa 3a
YHUBEPCHUTETOM, JIUOO €ro HM3bSTHS M3 TOJL30BAHMS, CIHUCAHMS, Nepeqadd O0OBEKTOB
HEJBIOKMMOIO HMMYIIECTBAa YHUBEPCHTETAa HA HWHOW YpOBEHb COOCTBEHHOCTH, B
COOTBETCTBUU C JICHCTBYIOLIMM 3aKOHOAATENBLCTBOM PO,

2.2. OTgen AMyIIecTBa BBITIONHSIET clenyromne QyHKIHH:

2.2.1. DBrimonHenue pabor 1m0 OQOPMICHHUIO TEXHHUYECKHX MACIOPTOB,
TEXHUYECKMX TIAaHOB Ha OOBEKTHl HEJBHKMMOIO HMMYILECTBA, PACIOJIOXKEHHBIX Ha
TeppuTopuu I.0. Camapa, ¢ NPUBICYCHUEM CTOPOHHUX JIMLEH3UPOBAHHBIX HA JTaHHBIM
BUJI I€ATEIbHOCTH OpraHu3alui.

2.2.2. TlocranoBKa Ha TOCYJAapPCTBEHHBIH KagacTPOBBIM ydeT OOBEKTOB
HEJIBUKHUMOTI'0 UMYILECTBa, & TaKke BHeceHue u3meHeHul B EI'PH.

2.2.3. ObGecrneyenue TPOBENEHUA HEOOXOAMMBIX paboT 10 MEeKEBaHHIO,
OMpPENeICHHUIO TPaHUIl 3EMEIbHLIX  YYacTKOB, C  IIPHBICYEHHEM  CTOPOHHHX
JTMUEH3MPOBAHHBIX HA JIAHHBIN BT HEATENBHOCTH OPraHW3alldii, BBIIOJIHEHHE WHOW
paboTEl 1T0 TOKYMEHTATEHOMY 0hOPMICHHIO 3€MEJIBHbIX YYaCTKOB.

2.2.4. OcymecTBienyde Komruiekca pabor, HEoOXOOMMOro IJjis 3aKperICHHMs
HEIBHKMMOI0 MMYILNECTBA 3a YHHBEPCUTETOM, JIMOO €ro M3BbATHA M3 IOJIb30BaHUA B
COOTBETCTBUM C JeMCTBYIOLIUM 3aKOHOIATeSbcTBOM P®, obecneueHue HCIOTHECHHS
pacropshKeHUuil 110 3aKpeIUIeHUI0, MO0 M3BITHIO  HEIBWKMMOIO HMYIIeCTBa
YHUBEpPCHTETA.

2.2.5. Obecriegerme GopMUpPOBaHMUS IMaKeTa JOKYMEHTOB II0 CIHCAHHUIO
HEZBHKMMOI'0 HMYIIecTBA YHHUBEPCHUTETA W INPEICTaBlIEHHE €ro B YCTAHOBICHHOM
MOPSJIKE HA COTIIACOBAHUE YUPEIUTEIO.

2.2.6. Obecneuenue GOpPMUPOBAHHS MaKeTa JOKYMEHTOB [ Iepenaun 00beKTOB
HeJBIDKAMOTO HMMYIIECTBA YHWBEPCUTETA HA HWHOH YpOBEHb COOCTBEHHOCTH U
[peJICTABICHHE ero B YCTAHOBIEHHOM NOPANIKE Ha COITIAaCOBaHUE yUPEIHUTEIO.

2.2.7. ObGecneyenue CcoONOIEHUS NPOULEAYpBl Ilepenadd rocyaapCTBEHHOIO
HMYLIECTBA B APeH/IY B COOTBETCTBHE C JEHCTBYIOLUIAM 3aKOHO/1aTEIBCTBOM.

2.2.8. PazMmenienue W axTyalu3alusi CBEJEHMM B OTHOIIEHHWHM HEIBUXUMOTO H
0c000  IEHHOIO  JBI)KHMOTO  HMYILECTBA Ha  MEXBEJIOMCTBEHHOM  IIOpTale
Pocumyinecrsa (MB nopTaie).



2.2.9. CucremaTnsanys ¥ aHalM3 HOPMATHUBHO-TIPABOBBIX aKTOB IO BOIPOCAM
PEerucTpanyy HeJABHKHUMOIO UMYIIIECTBA U CHEJIOK C HUM.

2.2.10. PaccMoTpeHne CIIOPHBIX BOIPOCOB M IOATOTOBKA 3aKTIOYEHHH, CIPABOK
[I0 IIOPYYEHHIO PYKOBOACTBA YHHUBEPCHUTETa IO BOMPOCAM B paMKaxX BO3JIOKEHHBIX
(hyHKLMA.

2.2.11. Oxazanue HHPOPMAIMOHHON TONOSPKKH (uUIHamaM YHHUBEPCHTETA B
oprasuzanuu paborsl ¢ HeIBHMKUMBIM UMYIIIECTBOM.

2.2.12. Yuer ¥ XpaHeHHE IOTOBOPOB apeHIbl, 0e3BO3ME3THOTO IOJIB30BAHM,
BO3MEILEHUS] KOMMYHAIBHBIX 3aTpar W JPYrUX JOKYMEHTOB, CBSI3aHHBIX C
pacnopsbKeHueM HEeIBMYKUMBIM U 0CO00 LIEHHBIM IBMXKHMBIM HMYIIECTBOM B IIpelernax
KOMITETEHIMM OTEeIIa.

2.2.13.  OcyluecTBieHHUE  TMOATOTOBKM  MPOEKTOB  JOTOBOPOB  apEH]bI,
0€e3BO3ME3NHOI'0 IONB30BAHUS, BO3MEIIEHUS] KOMMYHANBHBIX 3aTpaT H APYTHX
JIOTOBOPOB, CBS3aHHBIX C PACMOPSIKEHUEM HEIBM)KUMBIM U 0CO0O0 LEHHBIM JIBUKHUMBIM
MMYIIIECTBOM B ITpefiesiax KOMIETEHI[UU OTAeA.

2.2.14. OOecrieyeHre NPOBENEHUS MEPONPUATUH IO 34lUTe HUMYIIECTBEHHBIX
npas CamI 'YTIC B cnyuae BeISBIEHUS (AKTOB UX HAPYIICHHUSI.

2.2.15. TloaroroBka COBMECTHO C JPYTMMH CTPYKTYPHBIMH IIOJpa3ieiacHHAMHA
[POEKTOB pEIIeHWH OpraHoB yMpaBleHHWs YHUBEPCUTETAa WM 3aKIIOYEeHMH Ha
NIPEeNCTAaBIEHHbIe POEKTHI PEeIIeHN B paMKaX KOMIIETEHLIUH OTAENA.

2.2.16. Pa3paboTka IPOEKTOB JIOKANBHBIX AKTOBR YHMBEPCUTETA WM YYacTHe
COBMECTHO C APYTUMH CTPYKTYPHBIMH MOIPA3JIEJEHUSIMU B IIOATOTOBKE YKa3aHHBIX
aKTOB (MOJOKEHUH, TOPSAKOB, PErJaMeHTOB, MPaBWl MU T.IL) B PAMKax KOMIIETEHIMH
oTnena.

2.2.17. KoucynpTHpoBaHue pabOTHUKOB YHUBEPCUTETA 110 BOrpocaM. CBA3aHHBIM
C UMYIIECTBOM Y HUBEpPCUTETA

2.2.18. TloaroroBka muceM, OTBETOB Ha 3alIpPOCHl IO BOIPOCAM, OTHOCIIIHUMCS K
KOMIIETEHLIUH OTAeNA.

2.2.19. BreinomHeHue UHBIX (QYHKIMHA B paMKax peajld3aluy 3a1ad.

3 TIPABA U OBA3AHHOCTH

3.1. PaGoTHyKky OTHela MMYIIECTBA B Ipelenax, YCTaHOBJIEHHbBIX JIOJDKHOCTHOM
WHCTPYKLIMEH, UMEIOT TIPaBo:

3.1.1. 3anpammBaTh OT JODKHOCTHBIX JTHII MHBIX CTPYKTYPHBIX NOJpPa3ieNeHui
HHOOPMAIIMIO W JOKYMEHTBI, HEOOXOIMMBIE JUISl BBITOTHEHHSA CBOMX JIOJDKHOCTHBIX
o0s13aHHOCTEN.

3.1.2. VYuacTBOBaTh B COBEIIAHWIKX, KOJUIETHSX, KOH(EPEHUHAX U IPYIHx
MEPONPUSITHIX, 10 BOIPOCAM CBOEH KOMIIETEHLIUH.



3.1.3. BHOCHTb B yCTaHOBJIGHHOM IIOPSI/IKE HA PACCMOTPEHHE MPOEKTH TOKAIBHBIX
HOPMATHBHBIX aKTOB U UHBIX JOKYMEHTOB.

3.1.4. IlpuHuMaTh yuactHe B paboTe COBETOB, KOMHCCHH, COBEILATETBHBIX
OpPraHoB, Y HUBEPCHUTETA.

3.1.5.  OcymuiecTBaare wuHBIE IONHOMOYHS [0 TIOPYYEHMIO PYKOBOICTBA
YHuBepcuTeTa U HEMOCPEACTBEHHO HadanpHuka YKullO.,

3.2. PaboTHMKM OTIIENIa UMY IIECTBA 0OS3aHBL:

3.2.1. JIoOpOocOoBECTHO BBIMONHATE CBOH JOJIKHOCTHEIE 00SI3aHHOCTH.

3.2.2. BusupoBaTe JOKyMEHTHI B NpejieNax MpeaoCcTaBIeHHBIX TOJTHOMOYH.

3.2.3. CTpowTh B3aMMOOTHOIUEHWS HA OCHOBE IMIPUOPUTETHOCTH HHTEPECOB
YHUBEPCUTETA, BBIIOIHATH PACHOPSDKEHUS PYKOBOACTBA YHHBEPCHTETA, COONIOIATH
PCILIEHHSI €0 COBEIATEbHbIX OPraHOB, IOKAIbHBIC HOPMATHBHEIE AKTHI.

3.2.4. Cobmonare pexuM KOHOHICHIMATBHOCTH 00pabaTsiBaeMoi HH(GOPMALINH,
B COOTBETCTBHMM C HOpMaMH 3axkoHopjarenbcrBa P®d, mcmonb3oBaTh BCe pecypchl JIIs
peIIeH ST OCHOBHBIX 3a/ad ¥ IIOPYUYEHUH pyKOBOJICTBA Y HUBEPCUTETA.

3.2.5. Vuple npaBa u 00s13aHHOCTH PAOOTHHKOB OTHAENAa HMYIIECTBA, CTENEHL UX
OTBETCTBEHHOCTHU ONPENENIIOTCS TOIDKHOCTHOW MHCTPYKITUEH.

4. OPTAHM3AIMA NEATEJIBHOCTH

4.1. PyKOBOJICTBO OT/IENIOM OCYIIECTBIISIET HAYaIbHUK OT/IeNla HMYIIIECTBA.

4.2. HavajbHUK OTHeNna UMyIecTBa moaunHseTcss HadanpHuKy YKullO, xoTopsri
KOOPIAUHUPYET U KOHTPOJIUPYET AeATEIbHOCTDb OTIeNa UMYIIIeCTBa.

4.3. HavaneHUK OTJeJ1a UMYILECTRA:

4.3.1. PykoBOJHT A€SITENLHOCTLIO OTIENa, pacupeieseT 0053aHHOCTH MEXIY €ro
paboTHUKAMU, IUIAHUPYeT paboTy OTAeNa W NpPEeACTaBISIeT IO 3alpocy OTYETEI O ero
jesitenbHOCTH HavanbHUKY YKullO obecneunBaeT cobmroenue TpyAOBON JMCHUIIIHHEL
B OTIelle, IOBBIIIeHNE KBATHDUKAWK pabOTHUKOB OT/Iela.

4.3.2. ObecrieunBaeT BBEITMIONHEHHWE 3a7a4 M (QYHKIIHHM OTIena, YCTaHOBJIEHHBIX
HacToAMM [JookeHWeEM, BHOCHT TPEUIOKEHHUS HadalbHHUKY YIpaBleHHS II0
HAa3HAYEHUIO, IIEPEMEIICHUI0 M YBOJBHEHHIO pabOTHUKOB OTHeNa, MOOLUPEHUSIM U
B3BICKAHHSIM.

4.3.3. OcyumecTBiaseT MOATOTOBKY IIPOEKTOB JAOJKHOCTHBIX MHCTPYKLHH
pabOTHHKOB OT/EJA.

4.3.4. BHOCUT IIpenCcTaBIeHUS O NIOOMWPEHNH WU IPUMEHCHUH JUCIUIIITHHAPHBIX
B3BICKaHWI B OTHOIIEHM M pabOTHUKOB OT/IE4.

4.3.5. B mpenenax cBoell KOMIETEHIWH HaeT YyKazaHWs M PAaCHOpPsKEHMs,
o0s3aTeNbHbIE 171 UCTIOJHEHMS paOOTHUKAMHU OT/Iela.



4.3.6. IlpencraBnser HHTEPECH! OTAENA B OTHOLICHUAX C APYTHUMH CTPYKTYPHBIMH
noApasJie/IeHUsIMU Y HUBEPCUTETA.

4.3.7. llpeaCTaBIAIOT PyKOBOACTBY YHUBEPCHUTETA TIPEATIOKEHHS 10 YCTPaHEHHIO
(baxkToB HapywieHus TPYIOBOW [MCLUIIMHEL, JTOKAIBHBEIX aKTOB YHUBEpCHUTETA,
3akoHonarenbeTsa Poccniickoit eneparun.

4.3.8. HeceT mepcoHanbHyI0 OTBETCTBEHHOCTD 33 BBITOJTHEHHE OTIEIOM byHKUMH
Y 3a]1a4, BO3JIO)KEHHBIX Ha OT/JeJl UMYyLIECTRa.

4.4. Ycnosus tpyna paGOTHHKOB OT/e/a OMPENENSIOTCS TPYIOBBIM JOTOBOPOM,
KonnexrusHbiM qorosopom, IlpaBuiamu BHYTpEHHETO TPYIOBOTO PACIIOPSAIKA.

5. BBAUMOJIEVCTBHUE

5.1. B uemsix OCYIIECTBIEHHS! CBOEH AedTeNbHOCTH pabOTHHUKHK OTHena
B3aMMOEHCTBYIOT CO BCEMM MOAPA3ICIeHUAMEA Y HHBEPCUTETA.

5.2. 3anpammBalOT y CTPYKTYPHBIX MOJpa3leNleHii JOKYMEHTHI, CBEeNeHHS |
MaTepHaibl, He0OX0/MMbIe AJIS BEIMOIHEHHsI BO3JIOXKEHHBIX HA OT/IE UMYIIECTBa 3a1ay.

5.3. IlposepstoT B mpejenax CBOel KOMIETEHIHMM BeleHHe paboTel (GUIHAIOB
YHuBepcureTa.

5.4. IlpoBepsitOT BBINOJNIHEHUE CTPYKTYPHBIMU IMOJIpA3JeIeHUsAMUA pPelIeHHH
PYKOBOJCTBA Y HUBEPCUTETA 10 BONPOCAM, BXOSLIUM B KOMITETEHITHIO OT/IeNa.

5.5. PaboTHMKM oOTHmera  OCYLIECTBISIOT  B3aMMOJEWCTBHE €  HHBIMH
OpraHu3alisaME 110 BOIIPOCaM, BXOISIIMM B KOMIIETEHIIHIO OT/eNa.

6. OTBETCTBEHHOCTD

6.1. OTBETCTBEHHOCTh COTPYAHHUKOB OT/Iejla YCTAaHABIMBACTCS UX JOJDKHOCTHBIMHU
HHCTPYKLIMSIMH.

6.2. Ha HaganpHHKa OTAENa HMYLIECTBAa BO3IAraeTcs  IIEPCOHANIBHAs
OTBETCTBEHHOCTb 34!

6.2.1. Oprasuzanuio  AATEIBHOCTH  CTPYKTYPHOrO  MHOApa3felneHuss M
CBOEBPEMEHHOE BBIMTONIHEHWE 3a71a4 W (YHKIMIA, BO3JIOKEHHBIX Ha CTPYKTYpHOE
NIoZpa3eNieHre.

6.2.2. OpraHuzandio B CTPYKTYPHOM IIOJIpa3jieleHWH  OINEepaTHBHOM H
Ka4eCTBEHHOM IOATOTOBKU W MCIIOJIHEHHUs JOKYMEHTOB, BEJEHUE NENONpPOU3BOJACTBA B
COOTBETCTBUH C AEHCTBYIOIIMMH MPABUIAMH U MHCTPYKIIMSIMHU.

6.2.3. CobmrogeHue COTPyIHHUKAMH OTZAeNa TPYLOBOH M HCIOJIHHUTEILCKOM
JTUCIUTITAHEL.

6.2.4.  OOecrieuenne  coONrofieHUs  COTPYAHMKaMH  OTHela  NPaBHil
NPOTHBONOKAPHON 6€30TIaCHOCTH W OXPaHbl TPya.



6.2.5. CooTBeTCTBUE NEHMCTBYIOLIEMY 3aKOHOJATENBCTBY COTIACOBEIBAEMEIX MM
MPOEKTOB IPUKA30B, HHCTPYKIIHHM, [I0JI0KEHNH, IOCTAaHOBIEHUH U APYTUX JOKYMEHTOB.

6.3. PaboTnukm oTjena He BIpaBe pasiiallaTh MePCOHANBHBIE JAHHBIC
paboTHHKOB ¥ OOy4arompxcs YHHBEPCHTETa M HHYIO CIHyXeGHYIO HH(OPMAIIO
KOH(MUMIEHIHALHOTO XapakTepa, CTABIIYI0 W3BECTHBIMH B CBSI3M C BBLIIOIHEHHEM
TPYHOBBIX O0S3aHHOCTEH.



